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Thank you for your application, 
This manual is to help you through 
the process of your application.
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First Step :  
Click on “Receive by email” 
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Second Step :  
Please fill in your information 
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Third Step :  
Please click on the link you will receive in the email

Please click on this link 🔻
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Fourth Step :  
Please fill in your application information 

If you are a non Japanese-citizen, it is necessary  

for you to fill in your residence card number,  

status of residence, date of entry in Japan,  

residence card expiration date.  

If you are a Japanese language school student,  

please write the name of the school.  

If you have the JLPT, please write your level. 

Write all the date in the 
Japanese format  

Year / Month / Day 
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Fourth Step :  
Please fill in your application information 

Do not forget  

to choose a picture, 

and respect the description of the picture 
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Fifth Step :  
Select your category of examination

Please write the reasons for your application 
(1500 to 3000 words required).  

This corresponds to your motivation letter 
and it will be taken in consideration during 
your interview with the teacher. 
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Sixth Step :  
“My Page”

This interface corresponds to “My Page”.  

You will be able to check the newest message 
that we post regarding your application. We will 
also give you the results of your examination in 
this page. Please set your password by clicking 
on 
 ① パスワードの設定

①
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Sixth Step :  
“My Page”

①
②
③
④
⑤

① Examination type. 

② Selected course.  
*This section reflects only one course name so please do 

not worry even if all your courses do not appear here  

(ex: you selected both the English and Paris exchange 

course but see only one course name) 

③ Examination date. 

④ Examination results date. 

⑤ Deadline for changing applications. 

⑥ You can change your application details by clicking 
here.

⑥
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Sixth Step :  
“My Page”

By clicking on ① メニュー , you may check  
② the documents that we will upload for you. 
We will upload the following documents :  
● Certificate of admission 
● Certificate of enrollment 
● Materials list that you will need to buy 

etc…  
①

②
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Seventh Step :  
Set your password

①

②

③

④

① Insert your phone number.  
This will be your login ID. 

② Set your password. 
It has to be more than 8 letters with numbers 
included. 

③ Please insert your password again. 

④ Register.



Additional information
• How to log in to “My Page” 
• How to reset your password
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Log in to your page

①

②

③

① Insert your phone number.  

② Insert your password. 

③ Login button. 

④ If you forgot your password, click here.

④
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Reset your password 

①① Insert your phone number.  

② Click on send.
②



15

Reset your password 

③  Reset your password by clicking on 
the link in your email.

③
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Reset your password 

④

⑤

⑥

④ Insert your phone number.  

⑤ Insert your new password. 

⑥ Click on the reset button.



Thank you  
Do not hesitate to contact us  

if you encounter any problem 

at the email address below:

3-29-6, Ebisu, Shibuya-ku, TOKYO 150-0013 JAPAN   
+81(0)3-5421-2188 

admin@esmodtokyo.com


